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Purpose of Policy 
 
This Policy establishes procedures for the outside use of Town owned equipment and the manner in which it 
is made available to the community for local community events. 
 
General Criteria 
 
The Town of Discovery Bay owns and maintains a fleet of vehicles and equipment necessary to carry out the 
day-to-day operations of the Town.  The Town owns a variety of portable generators in various sizes, a 
trailerable light stand, message board, and other rolling stock and equipment. 
 
The District will provide one piece of equipment free of charge to local (Discovery Bay based) 501(c) 3 non-
profit groups for events which take place within Discovery Bay, are open to the public and for which there is 
no charge to residents, subject to the operational needs of the District and the following conditions: 
 

1) Except for use of the equipment, any costs incurred by the District associated with the 
provision of equipment (e.g., transportation, labor, etc.) shall be the responsibility of the 
event organizer; 

2) The District shall be recognized as an event sponsor through signage or inclusion in any 
promotional materials distributed before or during the event; 

3) Event organizer shall furnish proof of insurance in an amount not less than one million 
dollars ($1,000,000.00) and naming the District as an additional insured pursuant to Article 
24 of District Policy No. 13 Park Rules and Regulations.  

4) That equipment will not be transported by anyone other than a District representative 
authorized to transport District owned assets. 

5) The provision of District equipment shall be at the sole discretion of the General Manager. 
 

 In the event additional equipment is requested or if the requested equipment exceeds 48 hours the 
following fees shall apply: 
 

1) That there is a Two-Hour minimum. 
2) Each additional piece of equipment is $25/hour, $25 fuel surcharge (if applicable), $25 for 

delivery and $25 for pick-up. 
3) That equipment will not be transported by anyone other than a District representative 

authorized to transport District owned assets. 
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